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Instructions for completing the “Deed-Restriction Compliance Form” in the 

Citizen’s Access Database 

 

1. In your internet browser, go to: https://aca-prod.accela.com/TRPA/Default.aspx 

 

2. If you do not already have an account, create an account by clicking on “Register for an 

Account” in the “Sign In” section:  

 

 

  

https://aca-prod.accela.com/TRPA/Default.aspx
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3. Once signed in, mouse over the blue “Apply” tab near the top of the page, then select “Apply 

using an existing account.”  

 

4. A page will pop up that says “What would you like to do today?” Select “Create Application.”  
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5. Review and accept the General Disclaimer to continue the application. Click “Continue 

application” at the bottom of the page.  

 

6. A list of application types will appear. Select “Deed-Restriction Compliance Form” under 

“Building – ERS.” Then click “Continue Application.”  

 

 
 

7. Complete the “Step 1: APO” by inputting the assessor parcel number and then selecting your 

property from the list in the dialog box. Click “Continue Application”. 

 

8. Complete the “Step 2: Contacts” sections by selecting a contact from the account or by creating 

a new contact. Click “Continue Application” 

  

9. In “Step 3: ASI,” answer the question in the form related to whether the unit is a rental unit or 

not. In the “Notes” section, please provide information related to the most recent sales price, 

and the rental rate. In the “Attachments” section, provide documentation of the rental rate. 

Documentation may be in the form of a rental contract or other agreement.  
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10. Please contact TRPA at 775-588-4547 or trpa@trpa.gov for assistance with this form.  

mailto:trpa@trpa.gov

